Everything should be made 
as simple as possible, 
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Lecture I: Course Orientation 





Lecture I: Course Orientation 



Course 


Course Title 


No. 


No. of 


Program 


Code 




of 


Hrs/wk 


ILOs Covered 






Units 








Lec Labs 
Exer (by No) 








Lec 


Lab 


Exer 




GEN 201 


Technical Report Writing - 1 


2 


1 




2 


D1-D2-D8 



D1 . Demonstrate appropriate technical communication sMs (written, verbal, and drawing) in small and 
large groups. 

D2. Appreciate and plan for continuing education and life-long learning. 
D8. Perform evidence based presentation and problem solving. 
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Level One 


Course Code: 


GEN201 


Title: 


Technical Report Writing - 1 


Credits: 


2 


Prerequisites: 


GEN101 


Links: 




Course Description: 


The course is designed to: 

1- provide advanced training in English Language: 

Technical vocabulary, detailed report writing, presentation skills, and technical 
spoken English are all emphasized. 

2- to help students prepare for external examination, in particular, TOEFL (Test of 
English as a Foreign Language). 


Book(s): 


Ron S. Blicq and Lisa A. Moretto, Writing Reports to Get Results: Quick, Effective 
Results Using the Pyramid Method. 3"^ Ed., NY: John Wiley & Sons, Inc, 2001. 
ISBN 0-471-14342-1 
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Requirements 

> Regular attendance and active participation 
>Oral assignments (e.g., brainstorming and reading) 

> Written assignments (e.g., research paper, CV writing, etc.) 

> IVIid-semester examination. 

> Final examination. 




Readings and References 



Textbook: 

1 . Ron S. Blicq and Lisa A. Moretto, Writing Reports to Get Results: Quick, Effective 
Results Using the Pyramid Method. 3rd Ed., NY: John Wiley & Sons, Inc, 2001 . ISBN 0- 
471-14342-1 

Recommended Readings: 

1 . Janet Van Wicklen; The Tech Writers Survival Guide: A Comprehensive Handbook for 
Aspiring Technical Writers. NY: Checkmark Books, 2001. ISBN 0-8160-4038-9 

2. Philip Rubens; Science and Technical Writing: A Manual of Style. Great Britain: 
Routledge, 2"d Ed. 2001. 

Recommended Websites : 

1 . David A. McMurrey; Power Tools for Technical Communication: Online Textbook on 
Technical Writing, ittp://www.io.com/~hcexres/textbook/acctoc.ntmi 
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Course Timeline 



Topic 


C.Hrs 


lecture 


Tutorial / 
practical 


Course orientation and why write reports. 


2 


2 




The Report Writer's Pyramid. 


2 


2 




Basic Patterns & Elements of the Sentence. 


2 


2 




Prewriting, writing, rewriting. 


2 


2 




Commenting & thesis templates. 


2 


2 




Thesis sentence templates for emerging writers. 


2 


2 




Applying comparison/contrast to technical reports. 


2 


2 




Proposition thesis sentences. 


2 


2 




Midterm exam and introduction to editing and peer reviewing. 


2 


2 




Commenting, editing and correcting errors in technical ports. 


2 


2 




Expressing agreement & disagreement in technical reports. 


2 


2 




Use of technical English writing to describe objects. 


2 


2 




Adding graphical elements to reports. 


2 


2 




Thesis sentences from prize-winning essays. 


2 


2 




Course review. 


2 


2 




Teimtx m 








Total 


30 


30 
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> On Weekly Basis 




> Technical Written & Spoken English Training 




> PowerPoint Presentations 




> Working in Groups (Student-centered) 




> Groups Realization 




> Individual Tasks 
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What 




r 


■RHP What is a scientific paper? ^^^H 








A primary publication is 


Without publication, 




> The first publication of original 


science is dead 




research results 






> In a form whereby peers of 


—Gerard Pie 1 




the author can repeat the 






experiments and test the 






conclusions 






> In a journal or other source 






document readily available 






within the scientific 






community 
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Why 

Why write in science? 




Criticism and testing are of 
the essence of our work. This 
means that science is a 
fundamentally social activity, 
which implies that it depends 
on good communication. In 
the practice of science we are 
aware of this, and that is why 
it is right for our journals to 
insist on clarity and 
intelligibility... 



A naturalist's life would 
be a happy one ... 
if he had only to 
observe and never to 
write 

— Charles Darwin^ 



DU - GEN 201 Technical Report Writing - (1) 



VVhy 

Why write in science? 

> to communicate new scientific findings. 

> to record day-to-day work in the laboratory or in the field. 

> to win funding for research. 

> to review the work of colleagues (Scientists are measured) 

> Reproducibility. 

> to develop professional resume. 




ow to write in science. 



> First "do" good science, 
and next "write" good 
science 

> Bad writing can and often 
does delay or prevent 
publication 

> There is no single best way 
to prepare a scientific 
manuscript 

> Explore the basic principles 



' How 

.practice practice 



ce ^^inw 
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2 



Forms of Scientific Communication 



> journal articles 

> reports 

> proposals 

> theses 

> abstracts 

> slide presentations 

> poster presentations 

> books and book chapters 

> review papers 

> seminars/group communications 
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^^^^^MPPI^Examp^ of Technical Writing:^^|^H 


■ Action Plans 


■ Description 


■ Advertisement 


■ Diagram, Chart, or Graph 


■ Agenda 


■ Editorial 


■ Audit Report 


■ Email 


■ Book Review 


■ Feasibility Report 


■ Brochure 


■ Field Test Report 


■ Budget 


■ Incident Report 


■ Business Letter 


■ Informational Form 


■ Business Plan 


■ Informational Poster 


■ Catalog 


■ Informative Summary 


■ Contract 


■ Instructions 


■ Critique 


■ Interview Questions 


■ Data Book or Display 


■ Itinerary 
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^^JirExampies of Technical Writing: ^^Hj^B^ 


■ Job Application 


■ Product Comparison 


■ Job Description 


■ Proposal 


■ Lesson Plan 


■ Questionnaire 


■ Letter of Inquiry 


■ Research Report 


■ Letter of Recommendation 


■ Resume/Portfolio 


■ Magazine/Newspaper Article 


■ Scientific Paper/Report 


■ Marketing Plan 


■ Survey 


■ Memo 


■ Test 


■ Meeting Minutes 


■ Transcription 


■ Newsletter 


■ Training Manual 


■ Observation Report 


■ Travel Guide 


■ Performance Evaluations 


■ Web Page 


■ Persuasive Proposal 


■ Work Order 


■ Position Paper 
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Descriptive Method: IMRAD' 

Abstract - brief summary 

Introduction — What question was asked? 
Methods — How was it studied? 
Results — What was found? 

And 

Discussion - What do the findings mean? 

*An acronym for "Introduction, IWethods, Results And Discussion" 
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3 



^IPPP^ "Musts" ^^^^1 


>^ clear and simple 




Swords of certain meaning 




^without flowery literary embellishments 




well-ordered/ organized 




^cohesive 




^logical 




^appropriate and proper use of English 




^fewest short words that make sense 
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^^^VMPP||^"F scientific writing^^^^j^^^ 


> Personal( 1, we) vs impersonal (writer, author) 




> Oneness vs ambiguity 




> Active Tense vs passive 




> Clarity vs redundant words 




> Nominalization vs Verbal Constructions 




> Readable vs indecipherable 
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I lypiciil undeigradimlE lexaiEh 

I fl.ddf d cxpsriEiirs nf nndEigradtiate coiifsneiices aiid posts r : 
I New opportmiity provided ty JYi* 



Computer 
Science 



Mathematics .Web ft«„,c*kL(us 
taiJSrt^'^'*'** Engiheerlfig Artifiitifiil 

Gim»Th»rv ^ T,T\ 



Psychology 



■•''Hu'nt4ri Inf0fi»«i0ii 



/ Biology " s i 

\Ejnirbii9nirY<»r>itiiiKi SiOCIOlOgy 



Ecdlbgy 



Intelligence 



Economics 

TTiterv of Ntii^ttt 
Micro ind HhcruM 

Law 



InrwKK^..'-"" 
/ Baf«t4MHlih«il* 



Sbcio-cutmrar '^'^Pi;^^ 



Mtidia 



Colliding Sciences 
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Presentations Sequence: Audience Engagement 



clueless 


Broad-based message / Client Values 




\ Industry / Market Focus 






\ 

\ Solution Focus 




ConsiderHalion 


\ Process Focus ^ 


' f Ongoing ^ ] 
Client ]■ 


Research 


\ Client X / 
\ Questions/ ( 




\ / \ 


1 \ Di^togue /M 1 




md finally, How Does the Exam Look Like?! 



Question No. 1: (10 mo tti 

By miu" -\^ liliiir; Te[ii])lirlf^. " fjijiif Tlie fnlkniiiig in ' Terliiiifiil riigli'vli": 

1. A LriJi;i;uiMiii benvtStiit-WOpuWiC e\]v:i.l!-M:; :ii -m-...-.:!.i:- ■ ; -Mi;- 

2. TiiL-ainauii..-, [sAriteM^bawcci: •. . . . . . ....i ... ..ii-ii. 

I. Di^;ii:JCCiiiairvvMtfte.Mi««lfluttffi;M 

4. ALi\jL-nii;ni 'A irli rlii: nntinn tlinr .1 1 : .. . . .' i _■ 1 :. ".■ I'ljsciiet'. 



I: riK' ■ 



7, T Ik' dd'lllltioil of CLIillilCCIIlU: I- •- .1:.. .1- ;, -Vk .i ■■^ .-IKO ;il 

Hk dfnicnltf iipnv^nf rllilT cell |i lions, lime lociti-leini hrjillh [Kks 
1§. Defiuition of The T^nn '^seaicb laboiatoiy"". accoiclLig to yoiu- teclmital leadiuas. 



inpoiTiiiiTly. as a discipLiiied 
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and finally, How Does the Exam Look Like?! ^ 

Template Example ^ 

>This template can be used when you disagree with the 
proposition. Therefore, the adiective in the final blank has to be 
a negative one. 



The that 


X i. 


Y is 


notion 




untenable' 


belief 




dubious 


thought 




absurd 


idea 




cockamamie i 


proposition 




groundless ^ 






unfounded 






absolutely wild 




finally, How Does the Exam Look Like?: 

Template Example 



>This template can be used when you disagree with the 
proposition. Therefore, the adiective in the final blank has to be 
a negative one. 

> Examples: 



The bdief that the president can do anything he wants is (groundless. 
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> Your Thesis Sentences: 
1. (proposition: {proposition: Hot dogs are the best food).. 

2 
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. and finally How Does the Exam Look Like?! 

Ri^ . i'IiiIhji iiTr. :iiitl I t diiiff ihv fullowlu^ vptoiL for v|>tllliLa|. [)iiiirtiiijitlciu. tuii|>[)i'oprlalr 

vm-nlMilin y. t^i'Miiiinnr: ^5 iitfuin -esf, 2Smift.) 

Tlic [ss iiiiajiiirkmiilK dcvirkipal luiiliiy. coii-.i:iti;rii.ii: ijk' Ljtiiiii ill 199S and i^; 
-.■l;aliLlL' to mil]-.] L- 1 ion by [-.at i Jhc c:\|n;jk'il Ru jciii.-.ili :ii ■•|..] ■.mill] a[ 2015 and 
[L<c\y Wirli n iKMfL-v :i o'.^-..-:ii:''!iril nica tliau fiial of any picviuus s^islc vt<H!oi] rhc hirci untinjial ^p^cc 
i'^'-- \< ..v ri..M;-i 1 ;irr. vvirli diieiUikM«j«,imdiaty todM Jfligeatffltmdal -nicKr.- rimr hnv? 

Tint ISS sei^ as i:«^di laboiaioty ibar bare a akatg^nHy o w iiome nl to rtfcidi ami con. h l : i uluuiv 
to Uoloer, cfaeodsi^, unnMeimf^ jkpklogf ouA jSx^a M imQ e ostranoadal . : . i . jiva] 

required fw imssioni to ^ Moon atid Mais 




and finally How Does the Exam Look Like?! 



Question No. 3: 

Wi'Ut m f siay (l aiigli aiiTHnf ) on one of Hit following f oplrv: 



a) A coiii w you liave Taken m iln- [Vil 
b> Role ofiiiameeiiiia in ^uiio 
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. and finally How Does the Exam Look Like?! 



Oueslian Sn. 4: 
¥« an uiDrt It mitw »i 



hi'il It'll ew.iy ii^iiit; llir fDlioiriii 



Haw ]hid iitliniWI t aiMa i 




' .iiKi Li'iii'.irr iiic li 




Wd finally How Does the Exam Look Like?! 

Question ft: 



' tit 3& mti^ 



DELTA UNIVERSITY 

Spring Semester 



DU - GEN 201 Technical Report Writing - (1)>.^b^i^li^l*2Jl 



DU - GEN 201 Technical Report Writing - (1) i^UUiJl 



For what good 
science tries to eliminate, 
good art seeks to provoke - 
mystery, 
which is lethal to one, 
and vital to the other. 



Novelist, John Fowles 
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Tutorial Topic: 

Write an essay on why you chose to study Engineering/Pharmacology/Oral 
and Dental Medicine as your career (100 words) 

Readings tliis weelc: 

Blicq, Chapter 2, pp. 2-15. 

Next Session: 

The Report Writer's Pyramid 



pcapplicationsl @vahoo.com 

Sign your name and class constantly 
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